Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual tumover of £6.5 million or less must complete
an annual return at the end of each financial year in accorgance with proper practices
summarising its activities. In this annual return the term ‘smaier authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an intermal Drainage Board

The annual return on pages 2 to 4 is made up of three sections-

~ Section 3 is completed by the external auditor.

|nm.mmsmwswwmuwaamwsimmlaudnpmw.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist are prowicec on page © and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highfighted box biank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the exteinal auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
Ssplay the annual return, including the external auditor's report, by 30 September 2017.

¥ Shoula not be necessary for you to contact the external auditor for guidance.

More gucance on completing this annual return is available in the Practitioners’ Guide that can
Se Sommioaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

T S SO I T DUSRT N . S saier authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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We acknowiedge as the members of:

Enter name of
smaller authorty here

Section 1 — Annual governance statement 2016/17

STRATHED SAYE PARISY  Counci—

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

We have put in place arrangements for effective
financial management during the year, and for the
praparation of the accounting statements.

preparad s accounting statements in
accordance with the Accounts and

Audit Reguiabons

¥ve maintained an adequate system of internal control,
nciuging measures designed 1o prevent and detect
fraud and corruption and reviewed its effectiveness.

Made Proper ATANgEMants and accepiad
responsibiity for safeguardng the pubiic money
and resources in its charge

We took all reasonable stepe to assure ourseives that
there are no matters of actual or potential non-compliance

has only done what it has the legal power 1o do
and has complied with proper practices

with laws, regulations and proper practices that could / in doing so
nave a significant financial effect on the ability of this
smaller authority to conduct its business or on
s finances

4. We provided proper opportunity during the year for the during the year gave all persons interested the
exercise of eleciors’ rights in accordance with the \/ opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. this authority’s accounts.

5. Wa carried out an assessmaent of the risks facing this considered the financial and other risks it faces
smaller authonty and took appropriate steps to manage / and has deait with them properly
those risks, including the introduction of internal controls
and/or external insurance cover where required

6. We maintained throughout the year an adequate and amranged for a competent person, independent
effective system of internal audit of the accounting of the financial controls and procedures, 1o give
records and control systems. \/ an objective view on whether intermnal controls

meet the needs of this smaller authority

7. Wa took appropriate action on all matters raised in responded to matters brought to its attention by
reports from internal and external audit. (/ internal and external audit

8. We considered whether any litigation, liabilities or disclosed everything it should have about
commitments, events or transactions, occurring either its business activity during the year
during or after the year-end, have a financial impact on this / including events taking place after the year-end
smaler authority and, where appropriate have included if relevant.
them in the accounting statements.

2. (Forlocal councils only) Trust funds including charitable. has met all of its responsibilities where it is a
in our capacity as the sole managing trustee we sole managing trustee of a local trust or trusts,
discharged our accountability responsibilities for the *S
fund(s)Vassets, including financial reporting and, if / Nh‘
raquirad, independent examination or audit. 1

This annual governance statement is approved by this
smaller authority on

%.-’:'-\7

an recorded as minute reference:;

34\ )

Signed by Chair at. meeting where approval is given:

Clerk:

ﬂ.'Fl-oprmaup!aneﬁonstolhemmla.ndltoronaa«'aﬁ}ahshuﬂorud\wo'mponu.Doocu'bohowm'nundiu
Suthonty wi address the weaknesses identified.




Section 2 — Accounting statements 2016/17 for

Enter name of
smaller autharity here

|
|
.
L

STREFED SAYE PARSH CouNer -

Balances brought

Total baiances and reservaes at the baginning of the yaar as recorded

forward Q“)bg ‘5'9%{ in the financial records. Value must agree to Box 7 of previous year J
2. (+) Precept or Rates Total amount of precept (or for IDBs, rates and levies) received

and Levies ?)lgo 3 oe 0 rpeeivable in the year. Exclude any grants received
3. (+) Total 3 A 50o) %oﬂl income or receipls as recorded in the cashbook less the

other receipts l 53 0 precept or rates/levies recaived (line 2). Include any grants received. O

4. (-) Staff costs

\5%0

Total expenditure
employees

and empicyers

)r payments made o and on behalf of all

5. PAYE anc NI (employees
ONs and employment expenses

12552
S9%<

b d -

=) Balances caried
forward

capial and interest made during
¥'s borrowings (f any)

o

Total value of cash

deposit bank accounts, cash holdings and

| and short term Sq%b/ as at 31 March - To agree with bank
nvestments
| 8. Total fixed assets f all the property the authority owns. It is
| plus long term and long-term investments.
| e
| e (SR
| 10. Total The outstanding as at 31 March of all loans from third
| borrowings = o parties (iInckusing
11. {For Local Councils The Council acts as sole trusiee for and is responsible for managing

nly) Disclosure
ote re Trust funds

neiuding charitable

/
~

Trust funds or assets
N.B. The figures in the
above do not include any

rust transactons

oeraly Tt for e year ended 31 March 2017 the
SCTouring statemments In this annual retumn present fairly the
fnanca posmon of es smaler authority and its income and
experciure o propecy present receipts and payments, as
e Case Tay e

Sgrec by Sasporedie Francal Officer

Saxe

A S\

| confirm that these accounting statements were approved
by this smaller authority on

$..5 )
and recorded as minute reference

CTRAN A ot

Signed by Chair at meeting where approval is given




SRaTAELD SAYE PARSH (ooncil

espective responsibilities of the body and the auditor

=r authority is responsible for ensuring that its financial management is adequate and
and that it has a sound system of internal control. The smaller authority prepares an
#=tum in accordance with proper practices which:

ses the accounting records for the year ended 31 March 2017; and i

' and provides assurance on those matters that are relevant to our duties and
flities as external auditors.

r responsibility is to review the annual return in accordance with guidance issued by the

pnal Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
work does not constitute an audit carried out in accordance with International Standards on
g (UK & Ireland) and does not provide the same level of assurance that such an audit

' 2. 2016/17 External auditor report

. Esosot for he matiers reported below)" on the basis of our review of the annual return. in our opinion the information in the annual

-4.-‘snaeooroauwnnmwaaﬂsuﬂmmmmgmlowaMmgmcmfucmmmm a
momaEtve anc requiatory requirements have not been met, (“delete as apprepriate). -
c 4\
\
There is a breach of Proper Practices, regulations or legislation which we have noted _,‘ : \%
our opinion - please see enclosed report. \ -
orer q
A «(\ \\
Dmer mamers ot 3fecting our opinion which we draw 1o the attention of the smaller authority: o
\AY
Please see enclosed report e \«‘:W@
forSrueon aseparmie sheet ffrequired) L AT

3. 2016/17 External auditor certificate

We certify/do-netecertify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
par ended 31 March 2017

s svalsbie from the NAO website (www.na0.0rg. uk)



Annual internal audit report 2016/17 to

Enter name of

smaller authonty here SWI 29 Sﬁ\/é pAR‘S‘H’ CQ\N\J C ,L—'

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this o
smaller authority.

Appropriate accounting records have been kept property throughout the year

| B. This smaller authority met its financial regulations, payments were supported by invoices, all
| expanditure was approved and VAT was appropriately accounted for.

| C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored:; and reserves were appropriate

0

E. Expected income was fully received, based on corract prices, properly recorded and promptly
banked; and VAT was appropriately accounted for

F. Petty cash payments were properfy supported by recsipts, all petty cash expenditure was L/h-‘/

approved and VAT appropriately accounted for

R BN N

G. Salaries to employees and allowances 10 members were paid in accordance with this smaler
authority’s approvals, and PAYE and NI requirements were properiy applied

H  Asset and investments registers were complete and accurate and properly maintained

Fernodic and year-end bank account reconciliations were properly carried out

<. Accounting statements prepared during the year were prepared on the correct accounting basis
recepts and payments omd e i), agreed to the cash book, supported by an
wate audt trail from underlying reoords and where appropriate debtors and creditors were

SroCeTy recorcec

< |4«

. [For ocal councils only

7St funes (nciuding chantable) - The council met its responsibilities as a trustee

For @y oher msk areas centfied by this smaller authority adequate controls existed (list any other risk areas below or on separate

TS [ e
g I B e 2

-

“Thia LA GHT FaALAT : e

Name of persor whe carmed out the internal audit

oee [OZloG2a7 |

s in controi identified

Sigratiure of person who camed out the intemnal audit

"hete ¥ e ssssonse 5 not coversd please state when the most recent internal audit work was done in this area and when itis
mat g, o F coserage & not required. internal audit must explain why not (2dd separate sheets if needed)




Guidance notes on completing the 2016/17 annual return

v

[

1.

| Al sechons All highlighted boxes have been completad?

You must apply proper practices for prepanng this annual return. Proper practices are found in the
Practiioners Guade” which is upaated from time to time and contains everything you should need to
prepars sucoessiully for your financal year-end and the subsequent work by the auditor. NALC, SLCC
and ADA nave helplines i you want 10 talk through any problem you encounter.

Mahe sure $hiat your annual retum s complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid makang amendments to the completed return. Any amendments must be
Zpproved Dy the smaller authorsy. property initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be retumned and incur additional costs.

Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

Use the checklist provided below. Use a2 second par of eyes. perhaps a2 Councifior or Board Member,
o review the annual retum for compieteness and accuracy before sending 1t 1o the extemal auditor. 0

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
Sowever, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Crair

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
anmual retum covers all your bank accounts. If your smaller authority holds any short-term
nwesaments. note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explianation for any difference between Box 7 and Box 8. More help on bank reconciliation
is avaslable in the Practitioners’ Guide®.

Expiain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your cdetalled accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide" to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

Do not complete Section 3 which is reserved for the external auditor.

Al additional information requested. including the dates set for the period for the exercise of
public rights, has been provided for the extemnal auditor?

{ Sacson 1 For any statement to which the response is ‘no’, an explanation is provided?

Secor Smaller authority approval of the accounting statements is confirmed by the signature of the Chair

of the approval meeting?

An explanation of significant variations from last year to this year is providad?
Bank reconciliation as at 31 March 2017 agreed to Box 87

An explanation of any difference between Box 7 and Box 8 is provided?

Seciors “ac 2 Trust funds - all disclosures made if a Council is a sole managing trustee? NB:- Do not send trust

accounting statements unless requestad.

e SAust mport | Al highlighted boxes completed by internal audit and explanations provided?

"“mwhw*bbhommbedmc SLCC or ADA muﬁmmm.‘
mc—um&




