
STRATFIELD SAYE PARISH COUNCIL

NOTICE OF A}iNUAL MEETING

A11 Counciltors are sufiunoned to attend the Annrral Meeting of Statfield Saye Parish

Council for the o;";'i"' of business as set out in the agendabelow'

Date: MondaY l}hMaY 2025

L;;;,iorr' Stratfield Saye Village Hall

LouiseWebb-ciJ[i" 
Snatfield Saye Parish Council

Emait: cl erk@ stratfi el dsay"e-pc-gov' ux

Time:7Pm

AGENDA

Me,mbers of thePublic and Press are

weloome to all meetings'

,ilHlilHt"tthe comingvear' signing ofDeclaration of Acceptance of

0f{ice

Election
To elect

28.25

Chairman
Chairman for the coming year' Signing of Declaration ofElection of Vice

To elect the Vice
Acceptance of Offrce

29.25

for Absenceaccept aPologiesTo receive and30.25

on the agendato itemsof interest relevantTo receive anY declaration31.25
MayMeeting onCouncilParishAnnualtheofminutestheTo approve

2025Februaryon 24thMeetingParishtheand2024
32.25

b. Basingstoke & Deane Association of Parish Councils andHampshire Associate of

TownCouncils

c. FootPaths & Recreation Ground

d. Trees Environment andPond

e. Media

f. TransPort

g. Mornington Cup Garden Competitions

Election of Officers

a. Village Hall

33.25



speaking

Public

ParticiPation
minutes

110forshould speakshortcommentstheirto keepafe requestedParishioners beforePolicYPublicthefeadPleaseeach.3thanmofe

34.25

To receive rePorts

CouncillorsBoroughTo receive rePorts from35.25

CouncillorsTo receive reports from CountY
36.25

Clerk's rePort

from the recreation ground

benchGpair a woodenandwill salvagewoodwork groupTo note that the village37.25

barrier

Recreation

theatrestrictionnewtheon heightbeenhaslock placedathatnoteTo
has the keyC1e*Ground.

Delegation.Scheme oftaken under thedecisions and actionsTo confirm alt39.25

Parish Matters
toresolutionandground

40.25

1. Update on the project includiug the Pride In Place Sant'

2. Resotution to pay for the work by the Wellington-Ptett in the sum of f,8500 plus

VAT and pay for the plants supplied UV ffotto*ioci in the sum of f4000 plus VAT'

3. Estate to give the PC a Licence to Occupy the land it owns behind the houses tlr

4. Resolution to spend f1530 5'106 monies (not spent on heigfut restrictor)'

5. To discuss aud agree whether to host an opening party and resolution for

regularise matters.

expenditure.

ground:-on the recreationMemorial and gardenWarnewthediscussTo4t.25

in the villagebeing installedTo discuss a new defibrillator42.25

for the LengthsmanTo discuss and agree tasks43.25

at West End GreenstationWater pumpingTo discuss the Thames44.25

of the pavilionTo discuss the future45.25

and

38.25



Duke Pub.of the Ironre-openingTo discuss the46.25

IlighwaYs47.25

Planning

published.

onmadebeto
CouncilBorough

has beenagenda
48.25

atWigmore Farm.To discuss the car port49.25

Finance

last meeting.received sincemade andTo confirm payments50.25

Parish Council lnsurance' Renewal due in June'

Tactical Facilities Management - f 120 per calendar month'

HALC membershiP - 9226

meeting.due before the nextfor paymentTo authorise any requests51.25

Reconciliationsthe Bankand signsituationfinancialTo note the current52.25

to the savingsbackcurrent accountPCthefromf,3000consideroT
same.theforresolutionandaccount

53.25

AT
toresolution appointandPaul Reynolds,ourof auditor,retirementthenoteTo vhour plus970costa peratLtdServicesAuthoritYLocalMulberry

54.2s

exceeded f,25,000.

iudit this Year as our incomean externalnot exemPt fromTo note that the PC is55.25

ReturnAccountabilitYandthe Annual GovernanceTo comPlete Bection 1 of56.25

ReturnandGovernanceAnnualof) theSectionTo complete57.25

the Clerk has anY

Auditors)
includetoCouncilParishtheofmembersnothatconfirrnoT

LLPBDO (Externalwithinterestofconflicts
58.25

Rightsof Publicthe ExerciseTo confirm the dates fors9.25

October 2025 tt 7Pm.the next meeting asTo agree the date of60.25

Closing.61.25



lnv*ice
ssE-202673

Stratfield Saye Parish Council ' FAO: Louise Webb

ii*l r: ;"nr i"':i. liatrt

31 March 2025

*dnx-

Coutts & Co

ili:* Date

31 March 2025

For works to the Recreation grou

as Stratfield SaYe:

1 - Resurfacing of Car Park

2 - Supply and installation

Height Restrictive Barrier

for

3 - SupplY and installation of 4

benches

4 - Supply and installation of

'Tommy Statues'

Fai;ment Te;"nrr

Payment due on receiPt

8,500.00

Total I

Accaunt N*.

05475937

Wellington Estates

The Estate Office

Stratfield SaYe

RG7 2BT

Great Britain

www.wellington.co.uk

accounts@wellingto n.co.uk

01256882594

20 8,500.00

Subtotal 8,500.00

20% vAT 1,700.00

10,200.00

VAT R.egistration No'

200374222
Bank Sort Code

18-00-02

1



From:

Hortus Loci Ltd

Hound Green
Hook
HamPshire
RG27 8LQ

Tel: 01189326495
imaiti t aura.BissettGthortusloci'co'uk
Ylf, Rq 1{o: 913557815

EORI ilO:

HORTT]S LOTI
thc gartle ll Pl.ltcs

INVOICE Page 1

Invoice No 3301

lnvoice Date flla3l202s

Order No

Account Ref SSPC

Reason for ExPort:

4,0oo.oo 4,ooo.oo
1.00

s1 Plants to the value of:

BACS Details
Hottus Loci Ltd
Sort Code: 40 - 21 - 27

Account Number: LL547623

Please note that our payment terms are strictly on receipt of invoice'

All plants remain full property of Hortus toci Ltd until payment is r*eived in full and confirmed'

Sold To:
Stratfield SaYe Parish Council

Oakidge
New Street
Sba$ield SaYe

RG7 zEI

VAT REg NO:

iletAmtqtv
DescriPtion

Unit
Price

HS Tadff
Gode

Country Unitwt
of Origin (KSs)Product

Code

Total Net Amount g 4,000.00

Carriage Net t 0.00

Total Tax Amount E 800.00

Invoice Total € 4,800.00

Full terms and conditions availabe on request'
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Quotation forthe Grounds Maintenance Contract on behatf of Stratftel'd Saye Parish

Gounci[

Quotation provided by Tactical Facitities Management ltd

\Alhoweare?
We are an innovative medium sized FM company based in Burghfietd, West Berkshire supptying a

variety of services including commercial grounds maintenance, intemal and externat cteaning and

waste management. These services are provided by us to over 250 ctients predominantty Parish and

Town Councits.

PoirGof contact

Operations
HLnry Matthews I Director of Grounds Maintenance I henry@tacticat-fm'com

lnvoicing
Natasha Hawkins I Finance I xiii*3hal$ts;1-it'ai:'{r,:r.':Qm:

Tender Process
Shane Jury I Commerciat Director | :ir**c@ttu-l!r$t+rci}tl

Scheduling
Estrer Lonitey I Head Office/Business Support I esther(otacticat-fm'corn

Comptiance

As a company we strive to adhere to industry standards and practices' We understand that working

intimatety with Town and Parish Councits in the pubtic sector, we are acting as representatives and

have a duty to ensure our ctient is represented in a professional manner' We adhere to the fottowing

- Atways have clean sign written vehictes

- Wearclean uniform

- Atways wear and use the correct PPE

- Carry out dynamic risk assessments before commencement of work ensuring atl risks are

accounted for and incidents avoided'

- Potitetyengagewith members of the pubtic'

- Workin a safe and professionatmanner'

We appreciate tisting this doesn't futty demonstrate our commitment to safety' quatity and

environmental practices so we are currentty audited to the fottowing nationatty recognised

accreditations, ensuringwe remain atthe forefront of our industry practices'

,..,,#,.,.
lso 9001
tso 14001

lso 45001

rttt lili.r.i

,:i4
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TACTICAL
t{r'lrlrlti }1AN\(itt1f \r

ToroTurfmaster Mower

lnsurance

John Deere 1565 Gritto 44d out-front

At Tacticat FM, we understand how important it is for the company and the ctient to ensure

we are futty covered to protect att parties. We have attached our certificate betow' atongwith

our waste carriers' Licence for when we are requested to provide a cotl'ecting mow service'

lt ?w hM cf,? qldlse pr€e68 d$ nar ttiEsitrb e *r{!ts{$ rs o* Sg*40 &B *t*'

ir.rr rrar ali : 1 :i: ::: t.'j'r-!_]: . 1!: i':i: :;r! ril :-:tr::ri'l' : r':r i:l

'):];::r,: i; ;:,^.rt''lif ;:!:- 
"1':j:J!

'"-r-iar.rrr':'r',ilrir: J:1 :.! :";

Prit]!rc liihj!ilY

i{irEd l. Ptant

S*r Pt*n! & bi.aefliety

$moorhouse

Ei*Ftsyffi Ltabillry

TO WHOM IT MAY CONCERN

tt n.000.i)!*

t1*8-0i0

tfG.s0il

f10.00$.0{t

Llmit sl

ladirr* tr iieltds Slsnn6*q**l lrc
{.,&{ 3b Gs# f 8s fies$46 fiditd
R6{dir$
E63E }*J

Y*s cifr4Ecl'f

tliostlsi.. 36EF Lilclbd

Fa@ lbslbe( - IMTSSI@1SA!

Fo{eyt*$rlrs - Tdt$&t*t* HSC

Wr havd, SlEa*rJrE M&sm$ i#s{ as lsl'j*sg:

l,l , r i
;J;i'r!i"!

lir
iilirrilllii
!]TLU

9sclen
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Before commencement of work on this contract, att staff witt be supptied with the fottowing

basic training.
- Lantra safe use of Strimmers
- Lantra Safe use of Hedge Cutters
- Lantra safe use of handhetd Leaf btowers
- City and GuiLds Operating of compacttractors and ride on mowers.

Due to the nature of our work and the services in which we suppty to our ctients, we are

suitabty prepared for emergencywork and quickturnaround contract mobilisations'

Whatwe are offeringYou
Price excludingVAT

Regul.ar fortnightty cutting of the fietd (mutched) ensuring the grass stays at a suitab[e tevel

attowing the community to use safely.

20 cuts peryear
Price per cut - 865.00

Price perannum - 81,300.00

12 equat invoiced payments of 8108.33.00

@

AWARD5

a

u
a

I
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Executive Summary

Having metwith The Cterk and discussed the requirements, we feetthe cost puttogether by

us is the most economicaLty advantageous possibte, especiatty having many contracts in the

area and being based 15 minutes away, attowing us to reduce the cost stightty'

We hope when contacting our references they witt reiterate that we have demonstrated that

we atways carry out a very prompt and efficient service and detiver ctear and prompt

communication.

We see oursetves as more of a strate$c partner ratherthan a stop gap contractor and have a

l"ong-term vision that coutd hopefutty grow beyond the contract in ptace' As wett as grounds

maintenancewe provide manyservices inthefacitities managementsectorand can assist

with most actMties required to ensure a smooth, safe and efficient running Parish Gouncit'

We hope our presentation is successfut and we thankyou for attowing us to quote and the

possiUitity ot becomi ng a tong-term partner to Slratf ietd Parish Council'

Quotation Provided bY

Shane Jury
Director (Commercial)

5@
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Tactical Facilities
Management Ltd

Unit 38, Green Farm, Green Farmfioad'

Readins,'""",!ilfu 
XPflog8H

TelePhone: 01 1 8 92j11 447
'Mobile 07443 091832

Email info@tactical-f m'com

lnvoice To:

lnvoice Date
2510412025

Due Date
2510512025

SALES INVOICE
Deliver To:

Heference
Grounds APr 25

Net VAT

f21.67t108.33

lnvoice Number
sl-3457

Notes:

PLEASE NOTE CHANGE OF BANK DETAILS BELOW:

The amount due under this invoice lp-lsgtgl* to and must be paid to:

ii'Eff Eciilr I'tr-nC r,t F i iIANE E iiM rrE d an F bo r' Ancho rase rwo'

Anchorage,
Sallord Quavs,
Manchester, M50 3XE

EiJfXtr":?""9i3:?rt""TJid,8th Floor, Buildins 2, Anchorase Quav' sallord Quavs' salford' M50 3xE'

For BACS PaYment Please send to:
Barclavs Bank plc, ffff#'d;n-xing' +8b - 50 Lord Street' Liverpool' L2 1TD

Sort cride: 225474
Account Number: 2O1 49577

Code DescriPtlon

65454 Stratlield Saye Grounds Monthly Charge

VAT RAIE

Standard 20.00% (20.000/")

QtY/tlrs Price/Bate VAT o/o Net

1.00 108.33 20.00 108.33

Please make sure that you reference the invoice number when making payment to allow allocation to take place.

Tenns and Conditions:

Pavment terms are 30 days. Failure to doso will incur a 5% late payment fee'

bffi;;';;ffi ;ce t6-si ntrmner when makins pavment

Louise Webb
Siratfield SaYe Parish Council
Oakridge
New Street
Stratfield SaYe
Reading
RG7 2EJ

Louise Webb
SirattietO SaYe Parish Council
Oakridge
New Street
Stratfield SaYe
Reading
RG7 2EJ

Registered in England and Wales No' 11719682 , VAT Registration Number GB 35120€891

Registered Address Unit 38, Ci ;F ,, Green'Farm noio' euigntierd' Reacting' Berkshire' RG30 3RJ' United Kingdom

Page 1 of 1

TotalNet
ToTaI VAT

TOTAL

108.33

21.67

El30.00



From:
Subiect:

Date:
To:

Hampshire ALC Finance messaging-service@post'xero'com

i"roil" fr.rv-zleB from Hampshire Association of Local Councils

15 Aoril 2025 at 12:56

muiJe Webb clerk@ strattieldsaye-pc'gov'uk

dF
Ltd for STRATFIELD SAYE PARISH COUNCIL 

'"ffi

J-

Hampshire Association of Local Councils Ltd

t226.00 cBP

Due 15 MaY 2025

lnvoice #: INV-7198

Dear Louise,

Please find attached invoice INV-7198 for fGBP 226'00'

The amount outstanding of tGBP 226'00 is due on 15 May 2O25

View and invoice online:

From your online bill you can print a PDF, export a CSY or create a free login

and view Your outstanding bills.

lf you have any questions, please contact the otfice'

Many thanks,
Hampshire Association of Local Councils Ltd

Amount
DescriPtion

HALC Aff i liation F ees 2025 126
207.00



19.00
NALC LevY 2025126

Subtotal

VAT O%

226.00

0.00

G8P226.00Amount Due

lnvoice INV-7198.Pdf
;:l r. *.

Powered bY



From: Andy Beams andy@mulberrylas'co'uk d ff
Subiect: lntemal Audit- ILt", 14 April 2Q25 al20:42-Joi 

crerr<'gstratfieldsaye-pc'gov'uk

ffi

Hi Louise

Thanks for Your email'

We are aware of Paul's situation and have been able to help many of the councils he

had previouslY suPPorted'

We have capacity to assist, although if you require an on-site visit' this will not be until

June due to existing diary commitments

Andy Beams
ijii*btot, Mulberry Local Authority Services Ltd

Tet: 07428 647069
Web : www. m ulbe rrvl as' eo' uk

However, if you are happy for the year-end to be done remotely' then we can fit this in

either end of nprif or in'May' For the remote audits' we ask you to send us the

requested information fo' review and'tt"n 'gt"t 
a date and time for a telephone

conversation to d;;; the finding' U"ioit isiuing our final report within 48 of the call'

l've attached our formal quote which I hope is self-explanatory along with a copy of our

internal audit guide, which includes detaiis of the information we require at year-end'

lf you have any questions, please feel free to give me a call'

I I

I



S*archq
March

i4.7i4'$'1

E4,894.78
a,': l{-i{i ::

ELAN CITY LTD

?5 Feb 25

STRATFIELD SAYE PA

i: :, rl;: ": ::

NICK HALL

,1 1 It* ,i::i

NICK HALL

iii i:i.:i::ii
CASTLE WATER

f9,609.32

+ f4r&s4.?*

t&,7w,"5e

87.52

i..ll " ..' ,i il " * l:

E50.OO

f.4.77?.*S

86.57

871644.6+
87,644.64

EO.OO

f anuary February

aaa

Available:

Overdraft limit:

+ 84,894.78

- 9.4,958.97

ln

Out

Eftrs

+SavingsACCeSS

Home Appty PaYments SuPPort Cards



S*ar*!t0_

FebruarY March APril

,.

24 Mar 75

MICHAELTOMS

?4 l'4ar ?5

SSE ENERGY SOLUTIO

14 Mar ?5

HORTUS LOCI LTD

12 Mar ?5

CASTLE WATER

1S Mar ?5

BASINGSTOKE&DEANE

04 Mar 25

SERVICE CHARGES

t $.5fi5"&*

L37.65

i *.{i 7 !.5-'i

L32.93

't *.r;54 ";7

f4,800.00

f;15.454.?7

86.O2

fl3"460.29

+ s&,?S*"s&

I ,:l.7i*. i?
84.25

+ COMMUNITY ACCOUNT - 0654 O

871644.6t

aaa

Available:

Overdraft limit:

Out

+ 88,750.oo

- 84,880.85

87,644.64

€o.oo

ln

xg a

Home Apply PaYments SuPPort Cards



SearchO.

2S Apr 25

BASINGSTOKE&DEANE

?8 Apr 25

BASINGSTOKE&DEANE

17 Apr 25

WELLINGTON ESTATE

17 Apr 25

STRATFIELD SAYE PA

O1 Apr 25

SERVICE CHARGES

f,v,s44.64'

* sffi,ysffi"*&

f$,s94.64

+ g?,sts"?*

i:i.7S.4,J

E10,200.0o

ft1,579.44

+ frs,**s-**
flE-579.44

84.25

I

-

+ COMMUNITY ACCOUNT'0654 O

871644.o+
87,644.64

EO.OO

March April

aao

Available:

Overdraft limit:

+ f9,265.20

- 870,20,4.25

May

Out

ln

fffi
Home Applv Payments SuPPort Cards



MULBERRY
LOCAL AUTHORITY SERVICES LTD Eastgate House

Dogflud WaY, Farnham

Sutrey, GUg 7UD

t 07428 647069

e office@mulberrylas.co'uk

w www.mulberrylas.co uk

As part of a range of services we offer to town and parish councils' Mutberry Locat Authority Services Ltd provide

an internat audit service which is conducted in accordance with current guidetines and accounting practices as

set out in the Joint Panel on Accountabitity and Governance (JPAG) Practitioner's Guide'

Generatly, we conduct two audits a year as a minimum' The first (interim audit) concentrates on the governance

and accountabitityfunctions of the councit and deats with procedurat aspects of the audit (Financiat

Regutations, Standing Orders, risk assessments' internat controt systems' processes' poLicies' etc')'

The second (finat audit) focuses on the financiat aspects and the checking of the Annual Governance and

Accountabitity Return (AGAR) and supporting information being submitted to the external auditors'

Our councits have found this approach beneficiat' as it provides an opportunityto address anyweaknesses

identified at the interim audit before comptetion of the AnnuaL lnternat Audit Report at the finat audit' atthough

we are atways happy to consider different arrangements to suit your councit's needs' We are atso happy to

answer any questions that may arise duringthe year'

Mutberry Locat Authority Services Ltd (previousty as part of Mutberry & Co) have been conducting internal audits

for tocat councits for over 15 years' Our team of auditors have extensive sector specific knowtedge and

experience and can rotate between councits to ensure comptete independence is maintainod throughout your

engagement Period with us'

Last year, we compteted over 230 internat audits ranging f rom smat[ councits exempt f rom a timited assurance

reviewto targerTown and Parish Councits with mutti-miLtion pound turnovers and comptexfinancial

arrangements.

We base our charges on an hourty rate and for the financiat year commencing on 1 Aprit 2024 this is S70 per hour

+ VAT. Travet costs for on-site visits are charged at the standard HMRC rate of 45p per mite' We do not charge for

travel.time. The audit can atso be carried out remotety if preferred'

Dear Cterk/RFO

The tength of time for the audit(s) witt depend on the scate and comptexity of your councit's financiat operations'

and once appointed, your assigned internat auditor witt be happy to discuss this with you in more detait'

We offer engagement periods of either one or three year$' lf you choose to appoint us for three years' we

guarantee the hourty rate witl' not increase for the duration of that engagement period'

lf you have any further questions, ptease do not hesitate to contact me'

*Ma

Andy Beams

Director, Mutberry Locat Authority Services Ltd

company Numbe t:15566682.Directors: Mark L Mulberry BA {Hons) FCCA CTA' Nicky Mulberry' Andy Beams CILCA' Anna Beams CiLCA



Annual Governance and Accountability Return 2L24fi5 Form 3

To be completed by Local Councils, lnternal Drainage
. where the higher of gross income or gross expenditure

Boards and other Smaller Authorities*:
exceeded [25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was f,25'000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024125
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding 825,000 must complete Form 3 of the Annual Governance and Accountability Return at the

end of eath financial year in accordance with Proper Practices'

Z. The Annual Governance and Accountability Return is made up.of tltfg Paft' pages 3 to 6:

. The Annual rnieiniiaudit Report muii uicompleted by the airthority's internal auditor'

. Sections { and 2 rnust be completed and approved by the authority'

. Section 3 is completed by the external auditor and will be returned to the authority'

3. The authority must approve Section 1, Annual Governance Statement' before approving Section 2'

Accounting Statements, and both must be approved and published on the authority websiteiwebpage

before 1 JulY 2025'

4. An authority with either gross income or gross expenditure exceeding f25'000 or an authority with

neither income nor expenditure exceeOing tZS,Od0, but which is unable to certify itself as exempt' or is

requesting a limited assurance review, must return to the external auditor by email or post (not both)

no later than 30 June 2025. Reminder letters will incur a charge of f40 +VAt

. the Annual Governance and Accountability Return Sections 1 and 2' together with

. a bank reconciliation as at 31 March2025

. an explanation of any signiflcant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternalAudit Report 2024125

Unless requested, do not send any additional documents to your external auditor' Your external auditor will

ask for any additional documents needed'

Once the externat auditor has completed the timited assurance review and is able to give an opinion' the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - ExternalAuditor Report

and Certificate will be returned to the authority by email or post'

Publication Req uirements
Under the Aceounts and Audit Regulations 2015, authorities must publish the following information on

the authoritY website/webPage :

Before 1 July 2025 authorities must publish:
. Notiee of the period for the exercise of puntic rights and a declaration that the accounting statements

are as yet unaudited;
. Section 'i - Annual Governance Stateme ffi2A24t25' approved and signed' page 4

. Section 2 - Accounting Statements 2024i25, approved and signed' page 5

Not later than 30 September 2025 authorities must publish:

. Notice of conclusion of audit

Section 3 - External Auditor Report and Gertificate

Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review' lt

is recommended as best practice, to avoid any potentialconfusion by local electors and interested

blish the Annual lnternal Audit Report, page3.parties, that You also Pu

*for a comPlete list of bodies that may be smaller authorities refer to schedule 2 to

2024125 Form 3

the Locat Audit and Accountability Act 2014

Annual Governance and Accountability Return
I-ocit Councils, lnternal Drainaqe Boards and other Smaller Authorities*

Page 1 of6



Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return (AGAR) 202N25

. The authority must comply with Proper Practicesin completing Sections 1 and-Z of this AGAR' Proper

Practicesare found in the Pracfifio ners' Guide* which is updated from time to time and contains everything

needed to prepare successfully for the financial year-end and the subsequent work by the external auditor'

. Make sure that the AGAR is comptete (no highlighted boxes lefi empty) and is properly signed and dated' Any

amendments must be approved by the authority and properly initialled'

' The authority should receive and note the Annual lnternalAudit Report before approving the Annual

Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2025'

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references'

. The Responsible Financial Officer (RFO) must certifti the accounts (Section 2) before they are presented to

the authorihJ for approval- The authority must in this order; consider, approve and sign the accounts'

. The RFO is required to commence the public rights period as soon as practicalafterthe date of theAGAR approval'

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numbers'

. [tlake sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. lf ihe authority holds any short-term investments' note their value on the bank

reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box I on the accounting

statements {section 2, page 5}. An explanation must be provided of any difference between Box 7 and

Box 8. More help on Oant< ieconciliation is available in the Practitioners' Guide" '

. Explain fully significant variances in the accounting statements on page 5' Do not just send a copy of the detailed

accounting records instead of this explanation' The external auditor wants to know that you understand the

reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance'

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred'

. Make sure that the accounting statements add up and that the balance carried fonrvard from the previous year

(Box 7 of 2024) equats the ba]ance brought forward in the current year (Box 1 of 2025)'

. The Responsible Financial Officer (RFO), on behalf of the authority' must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July'

. The authority must publish on the authority website/wehpage the information-required by Regulation 15 (2)'

Accounts and Audit Regulations 2015, including the period ior the exercise of public rights and the name and

address of the external auditor before 1 July 2025'

Annual Governance and
Local Councils, lnternal I
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forset ethdates periodthencludi ngnformation requested,allHas additional
auditor?externalfor thebeenof blu providedICeth exercise rights,for p
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auditorandinternal provided?the explanationscombeenboxes byhtedallHave pletedhighliglnternalAudit RePort
been'no' published?has anis explanationthewhichentstatem responsetoFor anySection 1

Has the ResPonsible Financial the accounting statements before

on to the authoritY for aPProval?
Officer signed

presentati
confirmedbeenentsstatemtheof accountingStheHas approvalauthority'

theof meeting?Chairof theSithe approvalgnatureby
?uiredwhere reqbeen publishedvariationsnificantationan ofanHas sigexpl
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Annual lnternal Audit Report 2024125

During the financial Year ended 31 March 2025, this authority's internal auditor acting independent[Y and on the

basis of an assessment of risk, carried out a selective assessment of compliance with the relevant Procedu res and

controls in operation and obtained appropriate evidence from the authority

The internal audit for 2024t25 has been carried out in accordance with this authority' s needs and Plan ned coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set

out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authoritY

A, througrhout the financialaccounting records have been
allnvoiceswere supported byitswith financial paymentsregulationsThisB authority complied

for.accountedwasVATandwasexpenditure

C. This authority assessed the significant its objectives and reviewed the adequacy

toof

risks to achieving

nstagaipr0gressan uate process;Itedresu from adeq budgetaryrementratesorTheD. requiprecept
werereservesand priate.monitoredwasthe

VAT

andrecorded promptlyonbased properlycorrectreceived prices,wasincome fullyE. Expected
for.accountedwasandbanked;

VAT

awas pprovedall cash expenditurereceipts, pettywere bysupportedproperlycashF Petty
for,accountedand

Sth is authoritY'withaccordancelnweremeto mbersallowances paidandtoSat. laries employees
wereuirements applied.Nand properlYPAYE reqandapprovals,

H. Asset and investments were comPlete and accurate and

account reconciliations were the yearcarried out d
Periodic bank

basisaccounting (eceiptsthe correctonwere preparedthe yearstatements duringpreparedJ Accounting auditan adequatebook,cash bythe supportedtoand agreedincome expenditure)orand payments recorded"werecreditorsanddebtorswhereandrecordsfromtrail
metit thetnreview 2A23124,assurancelima itedfromASitselfcertified exempttf authoritytheK. 3SS#/Ancelimitedhad aauthaitytheitselfdeclared exemPt. afandcriteria conectlyexemption

"nattickAGAR2AX/24ifsofreview
oftime theatdate thetoaon upwebsite/webPagenformationtheblishedThe requiredpuauthorityL,

th relevant legislationwithn accordanceauditinternal
ofexercisefor thefor periodprovidedcorrectlytheAGAR authorityred thiscovelnM. bythe year GAA R2A24-25 period,theAuditand (duringAccounts RegulationstheAS required byblic rightspu and/orwsbsifetheana naticeGAR videncede by2023-24totion therelainwere ightspublic

dafesthe sef).confirmingminutesapprovedauthoitY

N. The authority has complied with the requirements for 2023/24 AGAR

1 Guir{ance /Vofes){see AGAR

publication

as a trustee.-The council met its
o.(For loeal councils onlY)

Trust funds

Yes

For any other risk area$ identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed)'

Name of Person who carried out the intemal audit

Signature of Person who
carried outthe internalaudit
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Section 1 - Annual Governance Statement 2024125

We acknowledge as the members of:

our responsibilitY for ensuring that there is a sound sYstem of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accou nting Statements for the year ended 31 March 2025, that:

accordancestatements,fs accountingprepared
Auditand Regulations.Accountsthewith

management during the Year.

the accounting statements.

financialeffectiveforinhaveWe arrangements1. put place
offor the preparationand

and responsibifiAacceptedmade arrangementsproper
inresoarrcesandmoneythe publicfor safeguarding

its charge.

controlinternalofanmaintained adequate systemWea
frauddetectandto preventdesignedmeasuresincluding

effectivenessitsreviewedandand corruption
has onty done what it has the legal power to do

complied with Proper Practices in doing so'
and has

on the ability of this authority to conduct its

business or manage its finances'

ourselvesreASSUtotookWe reasonableall stepsa

actualof ormatters potentialnoarethereatth
and Properwith laws, regulationsnon-comPliance

effectfinancialrldcou significanthavethatPractices

during the Year gave all Persons
inspect and ask questions about

interested the o1PoftuniU to

this authoritY's accounts'forthe yearduri ngopportunitYWe4. properprovided
thewithaccordancehts tnelectors'of rigexercisethe

ulations.and Audit RegAccountstheofrequirements
considered and documented the

faces and dealt with them properly.
financiat and other risks it

thisthe risks facingofanout assessmentcarriedWe5.
thoseto managetook stepsand approPriateauthoritY

andiorcontrolsinternalofintroductiontheincludingrisks,
redwhere requcoverinsuranceexternal financialtheofindependentfor person,competentananged whetheronvlewanto objectiveand givecontrols procedures,

authoritY.smallerffrlsneeds ofthemeetcantrolsintemaleffective system of internal audit

records and control sYstems'

anduateanthehout adeqyearmaintainedWe througb.
of accountingthe

responded to matters brought to

external audit.

by internal andits aftention
raisedmatter$allonactiontookWe7 appropriate

it.audexternalandinternalfromln reports

end if relevant.

activitYbrsrness,fsabouthaveshoulditeverythingdrsc/osed
theafter yeartaking placeeventsthe includingduring year

orliabilitieswhether any litigationideredconsWe
eitheroccurringor transactions,events60mmitments,

onfinancialahave impacttheafteror year-end,during
themincludedhavewhereand appropriateauthoritYthis

in the accounting statements'

trust or trusts.

where, as a bodY
trustee of a loca!

has met all af its
corporate, it is a

responsibilities
sole managing9. (For local councils only) Trust

charitable. ln our caPacitY as

trustee we discharged our accountability

responsibilities for the fund(s)/assets, including,

frnlnciat reporting and, if required, independent

:funds including
the sole managing

examination or audit.

Yes Alo*

*Please provide explanations to the external auditor on a

trow ttre'authority will address the weaknesses identified
separate sheetfor each 'No'response and describe

ftr"." sheets must be published with the Annual

Govemance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where

approvalwas given:
meeting of the authoritY on:

and recorded as minute reference:
Chair

Clerk
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Totat balances and reserves at the beginning of the year

as recorded in the financial records. Value must agree to

Box 7 of previous Year.

I

I
1. Balances brought

forward

received
received.

Total andrafes levies)for /DBsofamount (orprecept
Exclude any grantsin thereceivableor year.,. tr) Prtcept or Rates and 

ILevies i

I

Total income or receiPts as recorded in the cashbook /ess

the precept or rates/levies received (line 2)' lnclude any

grants received.

3. (+) Total other receiPts

behalfonandmade toor paymentsTotal expenditure
andsalarles wages,lnclude grossallof employees.

pensionemployersN/ contributions,employers
severanceand payments.contibutions, gratuities

4. (-) Staff costs

interestandof capitalor paymentsTatal expenditure
any).(ifbonowingstheon autharity'sthemade yearduing5. (-) Loan interesUcaPital

repayments

cash-theinrecordedasor paymentsTotal expenditure
loan interesUcaPitalstaff/ess cosfs 4)book (line5. G) All other PaYments

Total balances and reserues at the end of the year'

equat (1+2+3) - (4+5+6)

Must
7. (=) Balances carried

forward

Please round all figures to

boxes blank and rePort LA
nearest tl. Do not leave anY

or Nit batances. Allfigures must

agree to underlYing financial records

cashaccounts,bankandcurrentofsum all depositThe
MarchIasheld 3atinvestmentstermshorfandholdings

reconciliafion.bankwithTo

8" Total value of cash and

short term investments

The value of all the ProPertY
up of att its fixed assefs ard

the authoitY owns - it is made

long term investments as at

31 March.

9" Total fixed assets P[us
long term investments
and assets

The outstanding capital balance as

from third parlies (including PWLB)'
at 31 March of all loans

10. Totalborrowings

Trust

andtrusteeso/edJacfsaas corporate,Council, bodyThe
assefs.orfundsfor managingis responsible11a. Disclosure note re Trust funds

(including charitable)
The figures in the accounting statements above

exclude anY Trust transactions.
(including charitable)

t1b. Disclosure note re Trust funds

I certify that for the year ended 31 March 2025 the Accounting

Statements in this Annual Governance and Accountability

Return have been prepared on either a receipts and payments

oiin"o*" and expenditure basis following the guidance in

Governance and Accountability for Smaller Authorities - a

Practitioners' Guide to Proper Practices and present fairly

the financial position of this authority'

Signed by Responsible FinancialOfficer before being

prlsented to the authority for approval

Date

I confirm that these Accounting Statements were

approved by this authority on this date:

as recorded in minute reference:

Signed by Chair of the meeting where the Accounting

Stitements were aPProved
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NoYes

I
(

31 ttlarch
2025

I

31 tt/larch
2024

I

0

and

10,651

8,349

8,349
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