
&*nual lnt*r*frl Audit Repofi SSA4$XS

STRATFIELD SAYE PARISH COUNCIL

ulttn*r . etrat*dd** y* g*, g*. ule

D{}ring-the h**n*i*i yesr e$ded 31 March ?0?5 I'hrs sL{ttr*rrt} g ti}leri}a} i}#q}1{${ aetrnp rn**p***ent$ and *n lft*
hat$ *f xc! ;isces$rn*nt pt ryk *eit;€d trrlt {t $*l{:{:til}e ***B*rirr,iqrr}t *rf et:rt4:liun** **fi t**u rt*t,*vani $r*r*adr:r** a**.-.lntt$ici il! Ope{At,On jltld itt}tArne{J dpprt}ilrutt€ evrrir'n(C lrernr ltrp ifuth,rr.ty
th* rnt*rnaI a*drt !*r ?*?4#$ tr'*$ b**r, +&rt*rj *$l r* {tr**{*an.i,* srilh {fiig ;ir1txprl1r.s n***s *nd plan*** fi*{*r*$*rJnthr-rbasrsofthcfindanqsrfllhctsreaseralnllr€rJ lhc,niernnl ilUdrit;r:rr+ll::r;)n..aresumnurrr$r:drnlrr,:lablt" iit
n*{ b*+aw frre th€ +b1**trv*r *t rnte.i'E&l **Rtr*i *r?* a{*r,€sr{*e ;!{g tfie ,**6trai i}trdrt **$ej$$:*f}s ,o* wh*th*r. 1n ati
5r.ilrrfrcaftl resp€cls 

-thn 
tsntr*t ,JhleCtrves were berng achr*ved thrattghsut l!ie frnanq.rat year lo A $lAnnard Adsr+rate

:L\ rller! the nb.pdi nf thtfi ailtherity

S. fflis*u!tby$/ {*rn$r€* $rt}r ** ;l:1

*. Th{s;fi$E{xrty Eg$e&srt{, !n{c ll{ii!$ifii|t JiEkn l* i*h}e1firig its *t}iei,}tt,rfii i}n{, {L'ulL\rrH, l}1e ;l+c;qridt.y
l''t

t\

,;
L;inAfil ;1r 4 yril vJ(r", dopr(lplrfhh .tr.r,r'rrrritt! lur

F I't'1!V q-dsti !\+Vr"r1t.illh v{r'rn s{*f}s.ry }$l}f}t}tl*4J t*y r*r*i#:, xl} petty *:a*fi c rp*n$..i1:*e xas :rJrfir**ed
**'r* l*'rAtr'

*. !{ri emp}sy$e$ :*rrd *ll*rrir*r:*s i* n'!i9r:!tx:r* f*.lt* ?n .'*{:r}r{rsr: {:d.

NO
ff;TrY
{'4S''{!*is

aprreivel$. *r:r.91 FAYE ilffi I*] r*eu*e'.nliJfll-?" reffrdi pr*plrriy *Fffiie{,i

14 rt***! *n*J !**c * r,:*tfi 4)t* l.{r i{nd iifir,j Fxtitta$x:i-!

$iii

J. .fui!'{sJ!1tx4-l glilt*lir*fi* pv+parrd rlurt$q 1t{r 1'ti;}p'rve-ra lregr:tr*rl s}* tit{l {dtE{r}l:t *ereeertrr,g h*ixx
1r:rl p;ry,])(1Qr5 f, tficaI1,. and {i}[}{.{rd,t{i,r'j. 3gf er{J l,J lt1* (;r$ir b+oh. 5uilt{}le{, by arr at.lequ;rle ,rr,rJtl

tr** t efi! r*{*i rr$ *lt<I lr*ierr: i1tr4, {r*:ilil*Ps lrtle r{.}*s{d*d

3{. }f f*e alrlho{}ty r.rt*r&qd il$e$ }r$ r:r*$$t tr'*$} {} 1rt*rt$d a5!rrr,&*{-*r} {*lr.rrnee }R et$H?* i? r**t lhf
*trlr*{+t!{}11 {!it{lft* frn* *+ile*iff dffiJtri..}.d **rf! $XgFrpt il: ll,} .r,,rir.,ril+. i}.i'! .r. li,:?t,,t!r!:i .|-:$,r*',r,"i;:10

i.}}!*rrliil {tr{tit ',1 i.t*riqi{}!lJltx} wlti: ltle r

ftr}.

It*liri"lrdf 'l:a6 r:**rpl.i*rl lhe p*t-rlr*alxrtt tqtli.ratSfiri]ni& 1*{ *,{}&t{

Ham+r ed f;*r:i*n 'd$l'r6 *irf rt*d *ut ltlE i*!+qrns[ fitxJt!

t i:r,'.tllriLri

S*tr{st i*tsri;{ *'rrdrl rr&il{}lrl{exsn
rl

tl ta6 f 7s2S

ljr**;ilu*B gl *er**r wf+q
taf rred *lll }h*,nt-r:rfi Ai ***?t

d.ffm'sc4 $lu*##{,€ r d,4* drP

r];r**, tgl*&/es;s

. : . ..: , .. , :,.: S[d FULf f .urf'*AJA; rt*r"tT E{Perrt?
l''

'l

i

f

{. frer*ilc kitir*. ;t{c*i}n1 r${ts}.r1*ilii}1i*{i5

,/

{

,{

Arrnual {;{lv*lnene* *n# &**r*nt*blrly It*tul* ;S?4r?5 F*rm }
L.:titt t]*trt{*ls. i*trr**i ffirsrr}j|661 B*Ar*s gfr$ lylhe{ Sm;q;}*r p,iJ{hfitrii*S

i'*S* J *l *

A":Wff:'*g,ffi f.*ilr_1yt1_1.9:3H_!":3ffi *ii:pll*-qygl*rl

tlls hudJ"r,*ef r*;;t* t*gul;lrly rtgxiter*d, ;ir}rJ r*lr*rvef rs*t

i
;.*.*"-"-1,"-."""-*-,l;

r4
i
i
i
6t

I

-I
t
a

t

*f!

t:

,&**.*'*
I
F
tr:

*-.-*".,*".
I

n 
1:iluff,*--ffJ:*,1ftiill'k t.1*ii - rh* *+;ur*:it !i$:t il$ r*-a.lr*rl*!I*i{i{.i, i}$;r hurl*{}.

dnn*y



MULBERRY

LOCAL AUTHORITY SERVICES LTD

Eastgate House

Dogftud Way, Farnham

Surrey, GUg 7UD

t: 07428 647063

e: off ice@mutberry{as.co.uk

w: www. mutberrytas.co.uk

Mrs LWebb
Stratfietd Saye Parish Councit
Oakridge
NewStreet
Stratfietd Saye
Reading

RG7 2EJ

12lune2025

Dear Louise

Re: Stratfietd Saye Parish -Council
InternaI Audit for Financial Year Ended 31 March 2025 - Finat Audit report

Executive summary
Fottowing comptetion of our finat internat audit on 12 June 2028 we enctose our report for your kind attention
and presentation to the councit. The audit was conducted in accordance with current practices and guidel.ines,
and testing was risk based. Whitst we have not tested ail. transactions, our samptes have where appropriate
covered the entire year to date.

Our report is presented in the same order as the assertions on the internal. auditor report within the pubtished
Annuat Governance and Accountabitity Return (AGAR). The start of each section detaits the nature of the
assertion to be verified. Testing requirements fottow those detaited in the audit plan previousty sent to the
councit, a copy of which is avaitable on request. The report conctudes with an opinion as to whether each
assertion has been met or not at this point in the year. Recommendations for action are shown in bold tefi
and are summari$ed in the tabte at the end of the report.

Our sample testing did not uncover any errors or misstatements that require reporting to the externat auditor at
this time, nor did we identify any significant weaknesses in the internat controls such that publ.ic money woutd
be put at risk.

It is ctear the counciI takes governance, policies and procedures seriousty and I am pteased to repoft that
overa[t, the systems and procedures you have in ptace are fit for purpose and whilst my report may contain
recommendations to change these are not indicative of any significant faitings, but rather are pointers to
improving upon an aLready wetl-ordered system.

It is therefore our opinion that the systems and internat procedures at Stratfietc, Saye parish Councit are wett
estabLished and fottowed.

Company Number 15566682. Company Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA



Stratf ietd Saye Parish CounciL Finat lnternaI Audit Report 2024-25

Regutation
The Accounts and Audit Regutations 2015 require smalter authorities, each financiatyear, to conduct a review
of the effectiveness of the system of internat control and prepare an annual governance statement in
accordance with proper practices in retation to accounts. ln addition to this, a smatler authority is required by
Regutation 5(1) of the Accounts and Audit Regutations 201 5 to "undertake an effective internat audit to
evatuate the effectiveness of its risk management, controt and governance processes, taking into account
pubtic sector internaI auditing standards or guidance."

lnternaI auditing is an independent, objective assurance activity designed to improve an organisation,s
operations. lt hetps an organisation accomptish its objectives by bringing a systematic, disciptined approach to
evaluate and improve the effectiveness of risk management, controt and governance processes. The purpose
of internal audit is to review and report to the authority on whether its systems of financiat and other internat
controts over its activities and operating procedures are effective.

lnternal audit's function is to test and report to the authority on whether its specific system of internal controt is
adequate and working satisfactority. The internat audit reports should therefore be made avaitabte to att
Members to support and inform them when they considering the authority's approvat of the annuaI governance
statement.

lndependence and competence
Your audit was conducted by Andy Beams of Mulberry Locat Authority Services Ltd, who has over 35 years'

experience in the financial sector with the tast 15 years speciatising in tocat government.

Your auditor is independent f rom the management of the financiat controls and procedures of the councit and

has no confticts of interest with the audit ctient, nor do they provide any management or financiat assistance to
the ctient.

Engagement Letter and inherent risk assessment
An engagement letterwas previousty issued to the council coveringthe2O24l2S internat audit assignment,

which inctudes the scope and ptan of works and fee structure. Copies of this document are availabte on

request f rom anna@mulberrytas.co.uk

ln summary, our work witl. address each of the internat controt objectives as stated on the Annuat Internat Audit

Report of the AGAR

It is our opinion that the inherent risk of error or misstatement is [ow, and the controts of the councit can be

retied upon and as such substantive testing of individuat transactions is not required. Testing to be carried out

wil.t be "watk through testing" on sampl.e data to encompass the period of the councit year under review'

2ot17
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Stratfiel.d Saye Parish Councit Finat lnternat Audit Report 2024-25

A. BOOKS OF ACCOUNT
lnternal audlt requlrement
Appropriate accounting records have been property kept throughout the financial year,

Audit findings
This is the first internat audit conducted by Mutberry Locat Authority Services Limited having been appointed by
the councit at the meeting hetd on t 2 May 2028 (minute ref M.25).

The audlt was conducted remotety with the Cterk, who atso acts as the councit,s Responsibte Financiat Off icer
(RFO). The Cterk had prepared and forwarded the AGAR and supporting documents for remote review. Other
information was reviewed through discussion with the Cterk and a review of the councit website

The councit uses Excetfor recording the councit's finances. This is a suitabte method for a councit of this size
with a timited number of transactions and the spreadsheets used by the CLerk contain transactionat
information and can be used to produce management reports for review by councit.

ln previous years, the counciL has been able to exempt itsetf from a Limited assurance review as its turnover has
been betow the t25,000 threshotd. However, this year it has exceeded the threshoLd and my review has
highLighted some areas where the councit witt need to compty with the audit regutations in fuu due to the
increased externat scrutiny ptaced upon the information by the ExternaL Auditor.

B. FINANCE REGULATIONS, GOVERNANCE AND PAYMENTS
I nternal audit requirement
This authority complied with its Finance Regulations, payments were supported by invoices, all expenditure
was approved, and vAT was appropriately accounted for.

As the council's turnover has exceeded the 825,000 threshotd this year and is subject to a fu[[ review, I

remind the council that upon receipt of the External Auditor's Report and Certificate, this mu$t be
pubtished on the eouncitwebsite bythe end of September 2025 alongwith the completed Notice of
Conetusion of Audit form, and the comptetion of the audit must be repofied to the council and noted in
the minutes of that meeting.

I note the council received and considered the previous internal auditor report at the councit meeting hetd on 7

October 2024 (minute ref 91.24).

Historicatty, as the counciI has dectared itsetf exempt f rom a timited assurance review, it appears that the

comptetion and signing of the AGAR has taken ptace priorto the internat audit.

As stated in the guidance notes on compteting Form 3 of the AGAR, 'The authority should receive and note
the Annuat tnternal Audit Report before approving the Annual Governance Statement a nd the accounts. '

4at17

Audit findings
Check the publication and minuting of the prior year audited AGAR and notice of conclusion of audit
The councit dectared itsetf exempt from a timited assurance review in2023/24 and therefore does not receive
an ExternaI Auditor's Report and is not required to pubtish a Notice of Conctusion of Audit form.



Stratfietcl Saye Parish Councit Finat lnternat Audit Report 2024-25

Confirm that the council is compliant with the relevant transparency code
As the councit's income and expenditure for 2024125 exceeds [25,000, it is not a statutory requirementto

fotlow the requirements of the Locat Government Transparency Code, atthough it is recommended best
practice to do so.

Confirm that the councit is compliant with GDPR

The council is futty aware of GDPR and has undergone training. lt was noted the councit has estabtished

common emaiI addresses for att councittors. This is recommended because it gives a natural segregation

between work and personal lives, making it ctear beyond doubt in what capacity a councittor is acting. ln
addition to this it gives control to the councit, adds a degree of professionatism and in the event of a FOI

request [imits access to personat computers.

The Joint Panet on Accountabitity and Governance (JPAG) Practitioner's Guide (March 2024) contains updated
guidance on the matter as betow:

The importance of using .gov.uk domains for websites and emails

5.210. All Parish, Town and Community Councils are eligible fo use, and are advised to use, a .gov.uk

domain for their websites and em ail communications. Your community, suppliers and partners

will now reasanabty expect a tocal councit to have a .gov.uk domain name. Note that Parish

meetings are exemptfrom the requirementto have a tvebsite.

5.211 . Io assist witn compliance with the General Data Protection Regulations (GDPR)' it is advised mat

cterks provide officiat .gov.uk emai{ accounfs to their cauncillors, which must only be used for

official council business.

5.212. When choosing a domain name alt councils must fottaw the rutes set out by the Cabinet Office to

choose a .gov.uk damain name, for example, 'ourparishcouncil.gov.uk' with email addresses

linked tothat domain.

s.213.

5.214.

5.215.

lJsing a .gov.uk domain for your council website and emait accounts gives Parish Councils the

following advant€gesj

lncreased professionalis m and trust from members of your community, partners and suppllers

because your emailaddress and website domains are a trusted government brand'

Separation of your personal life from yaur professional life, ensuring members of your

community, partners and suppliers understandwhat capacftyyou are emailingthem in -whether

a Councitlor or Qlerk.

5.216. lncreased c ontrol for the Responsible Officer over email accounts and documentation when

managing newioiners, leavers,sudden absences or Freedom of tnformation and Subiecf Access

Reguests.

The councit has a Privacy Notice and Accessibitity Statement on its website

Confirm that the council rneets regularly throughout the year

The councit meets regutarty during the year and detaits of future meeting dates are pubtished on the council

website, atongwith historic agendas and minutes for meetings'

5of17



Stratfietd Saye Parish Councit FinaI Internat Audit Report 2024-25

Check that agendas for meetings are pubtished giving S clear days, notice
lwas abl.e to confirm that at Least 3 ctear days' notice is given on agendas. Whitst we have not tested every
singte committee and council meeting there was no evidence of non-compliance in giving three ctear days,
notice of the meeting.

I note that agendas inctude supporting papers and remind the councit it is required to al.so post att non-
confidentiat suppofting documentation with the agendas as outl.ined by the lnformation Commissioner,s Office
(page 3 of this tink)

Check the draft minutes of the last meeting(s) are on fhe councrl,s website
Minutes are routinety uploaded to the councit website and the website page contains a statement that att
minutes are in draft format untit approved at the next counciL meeting.

Confirm that the Parlsh Council's Sfandlng Arders have been reviewed within the last 12 months
The Standing Orders are based on an otd NALC model. I recommend the council reviews the tatest NALC
modeI version, availabte on the NALC website, and updates their usingthis temptate to ensure that att
statutory requirementi are incLuded.

Canfirm that the Parish Council has adopted and recently reviewed Financiat Regutations
Financiat Regutations are based on the current NALC modet and have been reviewed and updated during the
year. The regutations contain provisions for the approvat of spending, setting of budgets, reconcil.iation of the
bank and reporting to counci[. I note the councit atso has an adopted Scheme of Detegation to support the
Financiat Regutations.

Check that the council's Financial Regulations are being routinety foilowed
A review of council minutes shows that council. authorises payments in accordance with the adopted
Financiat Regutations.

Confirm all section 137 expenditure rneets the guidelines and does not exceed the annual per elector timit of
810.81 per elector
The council has section 137 expenditure within the atlowabte threshotd.

6of17



Stratfietd Saye Parish Council. Finat lnterna[ Audit Report 2024-25

C. RISK MANAGEMENTAND INSURANCE
lnternal audit rdqui rement
This authority assessed th e significant risks to achieving its obiectives and reviewed the adequacy of
arrangements to manage fhese.

Audit findings
The councit's adopted Financiat Regutations inctude a section covering Risk Management and state:

FR 2.1 The council must ensure that it ha$ a sound sys tem of internal control, which delivers effective
financial, operational and risk management.

FR 2.2 The Clerk fwith the RFO] shatt prepare, for approvat by lthe council], a risk management poticy
covering all activities of the council. This poticy and consequentiat risk management
arrangements shall be reviewed bythe council at teast annualty.

When considering any new activity, the Cterk lwith the RFOJ shall prepare a draft risk
assessrnent including risk management proposals forconsrderation bythe council.

FR 2.3

FR 2.4 At least once a year, the eouncit must review the effectiveness of its sysfem of internat control,
before ap p rovi n g th e An n u a l Gove rn a nc e Stafement

The councit has a basic risk assessment in ptace. Based on the size of the counci[, a more comprehensive risk
process may be unnecessary, but councit is reminded that based on the requirements of the Financiat
Regutations as detaited above, an annual review of the assessment must be compteted and documented
within the minutes of that counciI meeting.

We discussed assertion 8 on the AnnuaI Governance Statement and whetherthis had any impact on the
councit.

"We considered whether any litigation, liabilities or commitments, eyenfs or transactions, occurring either
during or after the year-end, have a financial impact on this authority and, where appropriate, have included
them in the accounting stafernents. "

The Cterk confirmed that they were not aware of any event having a financiat impact that was not inctuded in
the accounti ng statements.

D. BUDGET, PRECEPTAND RESERVES

lntemal audit requirement
Thepreceptorrafes requirementresultedfromanadequatebudgetaryprocess,'progressagainsrrhebudget
was regularly monitored; and reserues were appropriate.

Audit findings
The councit set a precept of t4,200 f or 2024125. With a tax base of 1M.7, this equates to a band D equivatent of
129.03 (compared to the average in Engl,and of f85.89). lwas abte to confirm receipt of the precept amount,
and this is correctty recorded in Box 2 of the AGAR.

I was abte to confirm form the minutes of the December 2024 meeting that the councit approved the 2025126

budget and precept.

There is evidence within the minutes of meetings that councittors regutarty receive budget reports for review,
providing them with sufficient financiat information to make informed decisions.
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Stratfietd Saye Parish Councit Finat lnternat Audit Report 2024-25

At the end of the financiat year, the counciI hetd circa t1S,130 in earmarked reserves, incLuding amounts
received from Community lnfrastructure Levy (CIL) which are identified separatety.

The Joint Panel on Accountability and Governance (JpAG) practitioner,s guide provides updated guidance on
the appropriate tevet of generat reserves that councits shoutd retain as below:

5.33. The general reserue of an authority comprises its cash ftow and contingency funds fo coyer unexpected
inflation, unforeseen eyents and unusual circumstances.

5.34. The generally accepted recommendation with regard to the apprapriate minimum tevet of a smalter
authority's general reserue is that this shoutd be maintained at between three and Wvelve months of net
revenue expenditure.

5.35. Ihe reason for the wide range is to cater for the large variation in activifil tevet between individual
autharities. The smaller the authority, the claser the figure may be ta 12 months expenditure, the larger the
author$, the nearer to 3 months. ln practice, any authorw with income and expenditure in excess of 8200,00A
should pta n towa rds 3 months equivalent genera I reserue.

5.36. ln all of this it is impoftant that each authority adopt, as a general reserue policy, the level appropriate to
their size, situation, risks and plan their budgetso as to ensure thatthe adopted levelis maintained.
Consideration of the minimum level of reserves requires not only consideration of tevel of income and
expenditure but also tfie risks to that income.

5.37. Authorities with significant self-generated income (ather than the precept or levy) should take inta
account situations that may lead to a loss in revenue as weII as increased costs and adapt their general reserue

accordingly.

E.INCOME
lnternal audit requirement
Expected income was fully receive4 based an correct prices, properly recorded and promptly banked; and VAT

was apprapriately accounted for.

Audit findings
Apart from the precept, the councit has no other regutar source of budgeted income. There are no fees nor

charges tevied bythe counci[.

F, PETWCASH
I nte rn a I a ud lt re q u i re m e nt
Petty cash payments were property supported by receipts, aU peg cash expenditure was approved, and VAT

a p p ro p ri ate ly acc o u nte d f or.

Auditfindings
The councit has no petty cash and the testing for this internat controt objective does not appty

$of 17

I recommend the councit fottows this guidance to ensure it maintains its reserves at an appropriate tevet.



Stratfietd Saye Parish Councit FinaI InternaI Audit Report 2024-25

G. PAYROLL

lnternal audit requirement
Salaries to emptoyees and allowances to members were paid in accordance with this authority's approvals,
and PAYE and Nl requiremenfs u/ere properly applied.

Audit findings
The Cterk futfits the rote on an unpaid basis and the councit therefore has no satary expenditure, resutting in
box4 on the AGAR being zero.

H. ASSETS AND INVESTMENTS

I nterna I a udit req ulrement
Asset and rnvesfrnenrs regrsters were complete and accurate and properly maintained.

Auditfindings
The council has a basic fixed asset register in ptace which includes detaits of asset location, date of
acquisition and a vatue.

I remind the councitthat assets shoutd be Listed at the originat net (pre-VAT) cost, orwhere gifted/donated,
given a nominal f 1 value for the purpose of the asset register. I note there is a bus shetter tisted at nit, and if
this is stitt in situ, this shoutd be altered to 81.

Further guidance on the correct vatuation methods for Parish Councit assets is contained in the Practitioner's
Guide, pubtished on the NALC website.

The asset register presented for review at the internat audit does not match the figure initiatty inctuded on the

AGAR. The AGAR gives the totat as f70,812 (unchanged f rom the previous year) white the asset register gives

the totat as !76,880 with items inctuded dated 2025. Box 9 for 2024125 on the AGAR shoutd be attered to
the new asset register total.

The counciI has no borrowing nor [ong-term investments

I. BANKAND CASH
I ntern a t audit requirement
Periodic and year-end bank account reconciliations were properly carried out.

Audit findings
FinanciatRegutation2.6states'Ateachfinanciatyearend,amemberotherthantheChairshafbeappointedto
verify bank reconciliations (for atl accounts) produced by the RFO. The member shall sign and date the

reconcitiatians and the original bank statements as evidence of thr's. This activity, including any exceptions,

shall be reported to and noted bythe council.'

White there is evidence that bank reconciliations are completed and presented to councilfor review,

there were no signed reconcitiations nor statements avaitabte for review at the internal audit, and I must

therefore conctude that the councit has not met the requirements of this internal controt objective'

I discussed this with the Cl.erk and am confident that she witl ensure this is compteted in accordance with the

adopted Financiat Regutations in future.
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Stratfietd Saye Parish Councit Finat lnternaI Audit Report 2024-25

I reviewed the I reviewed the March 2025 bank reconcitiation for atl accounts and was abte to confirm the
baLances to the bank statements and found no errors. The total. matches the figure incLuded in box 8 of the
AGAR.

As the councit's annuat budget is betow the €500,000 threshotd, it is protected by the Financiat Services
Compensation Scheme (FSCS). Batances are retained within the S8S,000 protection threshotd.

J. YEAR END ACCOUNTS

I nternal audit requirement
Accounting stafernents prepared during the year were prepared on the correct accounting basis (receipts and
payments or income and expenditure), agreed to the cash book, supported by an adequate audit trait f rom
underlying records and where appropriate debfors and creditors were praperly recorded.

Audit findings
The councit, at its meeting to sign off the year-end accounts, must discuss Section 1 of the AGAR (Annuat
Governance Statement) and record this activity in the minutes of the meeting.

COUNCIL IS REMINDED THAT THIS MUST BE A SEPARATE AGENDA ITEM PRIOR TO THE SIGNING OF

SEGTTON 2 OF THE AGAR (ACCOUNTTNG STATEMENT).

Section 1 -Annual Governance Statement

Based on the internat audit findings, I recommend using the tabte betow as the basis for that discussion

Annual Governance Statement suggested response
based on evidence

1 We have put in ptace

arrangements for effective
financiat management during the
year, and for the preparation of the
accounting statements.

prepa red its accounti ng

statements in accordance with
the Accounts and Audit
Regulations.

YES - accounts foltow
latest Accounts and
Audit Regutations and
practitioners guide

recommendations.

2 We maintained an adequate
system of internat control
incl.uding measures designed to
prevent and detect fraud and

corruption and reviewed its
effectiveness.

m ad e p roper a r ra nge m e nts

and accepted responsib ility for
safegu a rdi ng th e p u blic m oney

and resources in its charge.

YES-there is regutar
reporting of financiat
transactions and

accounting
summaries, offering
the opportunityfor
scrutiny.

3 We took al.l. reasonable steps to
assure oursetves that there are no

matters of actual or potentiat non-

compliance with [aws, regutations

and Proper Practices that coul.d

have a significant financial effect
on the abitity of this authority to
conduct its busines$ or manage
its finances.

has onty done what it has the
Iegal power to do and has

compliadwith Proper

Practices in doingso.

YES-the Cterk
advises the councit in
respect of its tegat

powers.
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4 We provided proper opportunity
during the year for the exercise of
etectors' rights in accordance with
the requirements CIf the Accounts
and Audit Regutations.

duringthe year gave all
persons interested the
opportunity fo inspecf and ask
questions aboutthis
auhority's accounfs.

YES-the
requirements and
timescates for
2O23l24year-end
were fottowed.

5 We carried out an assessment of
the risks facing this authority and
took appropriate steps to manage
those risks, inctuding the
introduction of internat controts
and/or external insurance cover
where required.

considered and documented
the financial and other risks it
faces and dealtwith them
properly.

YES-the councit has
a risk management
scheme and
appropriate externaL
insurance.

6 We maintained throughout the
year an adequate and effective
system of internat audit of the
accounting reeords and control
systems.

arranged for a competent
person, independent of the
financial controls and
pracedures, ta give an
objective view on whether
i nte rnal contro{s meet the
needs of thl's smaller authority.

YES-the councit has
appointed an
independent and
competent internal
auditor.

7 We took appropriate action on att
matters raised in reports from
internat and externat audit.

responded to rnaffers brought
to ifs affention by internal and
external audit.

YES - matters raised
in internat and
externat audit reports
have been addressed.

8 We considered whether any
litigation, tiabitities or
commitments, events or
transactions, occurring either
during or afterthe year-end, have
a financiat impact on this authority
and. Where appropriate, have
included them in the accounting
statements.

disclosed everything it shoutd
have aboutifs business
activw during the year
including events taking ptace
after the year end if relevant.

YES - no matters were
raised during the
internaI audit visits.

9 Trust funds inctuding charitabte -
ln our capacity as the sote
managing trustee we discharged
ou r accountabitity responsibitities
for the fund{s)/asset(s), inctuding
financiat reporting and, if required,
independent examination or audit.

has met all its responsrbiffties
where, as a body corporate, it
is a sole managingtrustee of a
local frust or trusts.

N/A-the counciI has

no trusts

Stratfiel.d Saye Parish Councit Finat lnternal Audit Report 2024-25
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Batances brought
fonruard

2023t24

11,483

2024t25

8,349

2 Precept or rates and
levies

3,9O0

fto be
restated)

4,2OO Figure confirmed to centraI precept record

3 TotaI other receipts 3,617
(To be

restated)

25,754 Agrees to undertying accounting records

4 Staff costs 0 0 Agrees to undertying accounting records.
lnctudes onty expenditure atlowed as staff
lqqJs (see section G)

5 Loan interest/capitat
repayments

0 Councit has no borrowing

6 Att other payments 10,651 18,350 Agrees to undertying accounting records

Batances carried forwa rd 8,349 19,953 Casts correctty and agrees to batance sheet

8 Totatvatue of cash and
short- term investments

8,349 19,953 Agrees to bank reconcil.iation for att accounts

I Totat fixed assets plus
[ong- term investments
and assets

70,812 76,889 Matches asset register total and changes from
previous year have been traced

10 Totat borrowings 0 0 Councit has no borrowing

11a Disclosure note re Trust
Funds (inctuding
charitabte)

No No No - the counci[ is not a sote trustee

11b Disclosure note re Trust
Funds (inctuding
charitabte)

NIA N/A N/A-the council is not a sote trustee

Stratfietd Saye Parish Councit Finat lnternat Audit Report 2024-25

Section 2 - Accounting Statements

Audit findings
The year-end accounts have been correctty prepared on a receipts and payments basis with no requirement
to complete the box 7 and 8 reconciliation.

The AGAR correctty casts and cross casts and tast year's comparatives match the figures submitted for
2023124 and pubtished on the counci[ website. However, I draw the council's attention to the fact that the
box 2 and box 3 figure for the previous year are incorrect. Box 2 shoutd have been t3,900 and box 3
therefore should have been f,3,617.

Box 2 on the AGAR is for the precept only - any other funds received by way of grants shoutd be inctuded
in box3.
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1 Agrees to 2023124 carry forward (box 7)
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K. LIMITED ASSURANCE REVIEW
lnternal audit requirement
lF the authority certified itself as exemptfrom a timited assurance review in 2O2g/24, it metthe exernption
criteria and correctly declared itself exempt. (tf the authority had a timr.ted ass urance review af its ZO2S/24
AGAR tick "not covered,,)

Audit findings
The council correctty exempted itsetf from a timited assurance review in2A2A24and the Exemption
Certificate is pubtished on the councit,s website.

L: PUBLICATION OF TNFORMATTON
lnternal audit requlrement
The authority published the required information on a website/webpage up to date at the time of the internat
audit in accordance with the retevant legislation

Audit findings
For councits with a turnover over S25,000, it is recommended best practice to fottow the Locat Government
Transparency Code 201S, but not a statutory requirement and therefore not subject to verification during the
internat audit.

At[ councits are required to fouow The Accounts and Auclit Regutations which inctude the fottowing
requirements:

13(1) An authority must pubtish (which must inctude pubtication on that authority,s website)
(a) the Statement of Accounts together with any certificate or opinion entered by the tocat

auditor in accordance with section 20(2) of the Act; and
(b) the Annual Governance Statement approved in accordance with regutation 6(8)

13(2) Where documents are pubtished under paragraph (1), the authority must
(a) keep copies of those documents for purchase by any person on payment of a reasonabte

sum; and
(b) ensure that those documents remain avaitabte for pubtic access for a period of not tess

than five years beginning with the date on which those documents were first pubtished in
accordance with that paragraph.

I was abLe to confirm that pages 4 (Annuat Governance Statement) and S (Accounting Statements) of the
AGARs are avaitable for review on the council website for finaneiat years 2O19t2O to ZO2gtZA inctusive. As the
councit has decl.ared itsetf exempt from a timited assurance throughout this period, it has no pages 6
(Externat Auditor Report and Certificate) to pubtish.
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M: EXERCI$E OF PUBLIC RIOHTS - tNSPECT|ON OF ACCOUNTS
I ntern al a udit requ I rc ment
The autharity has dernonstrated that during summer 2A24 it correctly pravided for the exercise of pubtic rightsas required by the Accounts and Audif Regulafions.

Audit findings
I am satisfied the requirements of this control objective were met fo r 2l2gl24,and assertion 4 on theAnnual. Governance Statement can therefore be signed yes by the councit. I discussed with the CLerk therequirementstor 2024t2S, and she intends to catt a meeting at the end of June to sign the AGAR and is
aware of the correct dates for the pubtic Rights, Notice.

" ' - ..l ,: ... l r- ,.,, : i. r t-:,' i;: j,.r r '

I nte rna I a udit req u i re me nt

'..

Before 1 July 2024 authorities must pubtish:
. Notlce of the period for the exercise of pubtic rights and a declaration that the accounting statements are as
yet unaudited
. Secfion 1 - Annual Governance Statement 2023/24, approved and signed, page 4. Section 2 - Accountingsrafernents 2A%/24, approved and signed, page s

Not later than 30 Septem ber 2024 authorities must publish:
.Nofice of conc/usio n of audit
.Section 3 - External Auditar Report and Certificate
.Secfions 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best prac tice, to avoid any potential canf usion by tocale/ecfors and interested parties,
that you also publish the Annual lnternat Audit Report, page S.

Audit findings
I was abte to confirm that the Notice of the period of pubtic Rights and Section 1 (Annuat Governance
Statement) and Section 2 (Accounting Statement) were pubtished on the councit,s website before 1 )uly 2024.

As the councit dectared itsetf exempt from a timited assurance review in 2023/24, it did not receive an ExternaL
Auditor Report and Certificate and was not required to pubtish a Notice of Conctusion of Audit.

The councit has therefore met the publ.ication requirement sf or 2A2B/24.

O. TRUSTEESHIP

I nbrna| audit requl rement
Trustfunds (including charitable) -The council met its responsibilifies as a trustee.

Audit findings
The councit has no trusts, and testing for this internat controt objective is not appticabl"e.
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Achievement of control assertions at finat internal audit date

Based on the tests conducted during the interim and finat audits, our conctusions on the achievement of the
internal control objectives to date are summarised in the tabte betow.

I NTERNAL CONTROL OBJECTIVE
NOT

COVERED
A App ropriate accounting records

financiaI year
ave been property kept throughout theh

nance Regutations, payments were
supported by invoices, att expenditure was approved, and VATwas

This authority compLied with its Fi

accounted for
C isTh $*s *!theauthority ifica flnt sics to achievi itsgn *iina objectives

tnreviewed r,J i'rfii_.1 +^ these
D The precept or rates requirement resutted from an adequate budgetary

process; progress against the budget was regutarty monitored; and
rietereserves were

E

AT

sinc $Expected received,futl.y based correct pric roperty
corded P} ha nked ila Vt1 was U fornted

F payments were property supported by receipts, att petty cashPetty cash

, and VAT anditure was a accounted for
s attowances to members were paid in

accordance with this authority's approvats, and pAyE and Nl requirements

Sataries to emptoyees and

H Asset and inve
maintained.

stments registers were comptete and accurate and property

I Periodic bank
the year.

account reconciliations were property carried out during

J unting statements prepared during the year were prepared on the
correct accounting basis (receipts and payments or income and
expenditure), agreed to the cash book, supported by an adequate audit trait
from undertying records and where appropriate debtors and creditors were

Acco

recorded.
K authority certif ied itsetf as exempt f rom a timited assurance review in

the previous year, it met the exemption criteria and correctty dectared itsetf
exempt. (lf the authority had a limifed assu rance review in the previous year

lf the

tick "nat
L The authority pubtished the required information on a website/webpage up

to date at the time of the internat audit in accordance with the retevant
station

M The authority, during the previous year correctty provided for the period for
the exercise of pubtic rights as required by the Accounts and Audit
Regutations (evidenced bythe notice published on the website and/or

minutes fhe dafes
ii The authority has comptied with the pubtication requirements for previous

year's AGAR.

o Trust funds (inctuding charitabte) - The councit met its responsibitities as a
trustee.
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Shoul.d you have any queries please contact me directty on afldy@mutb_eglas,co.uk or 0742g647069.

Yours sincerety

^ ,f'
Wta*.,7

AndvBeams
Director, Mutberry Loeat Authority SeMces Ltd

Final lnternal Audit - points Carried Forward

B. FINANCIAL
REGULATIONS,

GOVERNANCEAND

PAYMENTS

councit's turnover has exceeded the
f25,000 threshotd this year and is subject to
a fut[ review, I remind the councit that upon
receipt of the Externat Auditor,s Report and
Certificate, this must be pubtished on the
counci[ website by the end of September
2025 atong with rhe compteted Notice of
Conclusion of Audit form, and the
comptetion of the audit must be reported to
the counci[ and noted in the minutes of that
meeting.

As stated in the guidance notes on
compteting Form 3 of the AGAR, .Ihe

authority should receive and note the Annual
lnternal Audit Report before approvingthe
An n u a I Gove rn a n ce Statement a nd the
accounts.'

The Standing Orders are based on an oLd

NALC model. I recommend the councit
reviews the tatest NALC modelversion,
avaitabLe on the NALC website, and updates
their using this temptate to ensure that au.

statutory requirements are inctuded.

As the

16ol 17
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INVESTMENTS

H. ASSETSAND

Box 9 for 202 4tZ5 onthe AGAR shoutd be
altered to the new asset registertotat.

note tsthere a bus shelter tisted nat a ndit, if
this is stitt n s itu, Sthi shoutd be toatteredt 1

KAND CASH

reconcitiations are compteted and presentect
to council for review, there were no signed
reconcitiations nor statements avaitabte for
review at the internat audit, and I must
therefore conctude that the councit has not
met the requirements of this interna[ control.
objective.

White there is evidence that bank

J. YEAR.END

ACCOUNTS

year are incorrect. Box 2 shoutd have been
S3,900 and box 3 therefore shoutd have been
f3,617.

Box 2 on the AGAR is for the precept onty_
any other funds received byway ot granis
shoutd be inctuded in box 3.

d raw the counc it's attention to the tfact hat
the box 2 boxand 3 fofigure the Srevioup
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